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Welcome to the Jack Petchey Foundation’s
Achievement Award Scheme

The Jack Petchey Achievement Award Scheme is the flagship programme of the Jack Petchey
Foundation and it currently operates across 1,600 different schools, groups and organisations within
London and Essex.

The scheme contributes millions of pounds each year and to date has donated over £124 million to
support youth programmes.

The Achievement Award Scheme aims to enable schools, colleges and youth organisations to
recognise, reward and celebrate the achievements of their young people.

Sir Jack Petchey CBE wants young people to raise their aspirations, believe in themselves and make a
contribution to their society.

Achievement Awards are designed to recognise a wide range of achievements. It is not just about
being clever, or gifted, but about putting the effort in and doing your best. The success of the award
scheme arises from empowering young people to nominate their peers and select the Achievement
Award winner. The award winner also chooses how their award money is to be spent (further details
are in the spending your grant section).

This handbook provides all the information Coordinators need to get started in running the
Achievement Award Scheme.
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The role of the Coordinator

The Coordinator is responsible for the administration of the award scheme within the
organisation/group or school.

The administration of the programme has been designed to be easy to manage.
The Coordinator is responsible for ensuring that:

® The scheme is run efficiently and effectively and as outlined in this toolkit
® That grant reports are submitted on time as required

® Communication with our Grants Officers is maintained

® Any changes of Coordinator are reported to your JPF Grants Officer*

*A change of Coordinator or contact details MUST be reported to your Grants Officer and a new
agreement form completed and returned to us. (See Section 13)
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1. The Achievement Award Scheme

You will be allocated to a scheme based on the numbers of young people in your group, the
frequency of contact and work undertaken.

Once you have been approved to operate the Achievement Award Scheme you will be allocated a
number of awards to give out each year.

There are three levels of participation in the Achievement Award Scheme:

Bronze Level

Three young people’s Achievement Awards to allocate each year - Grants
totalling £750 per calendar year

Silver Level

Six young people’s Achievement Awards to allocate each year - Grants
totalling £1500 per calendar year

Nine young people’s Achievement Awards to allocate each year -
Grants amounting to £2250 per calendar year
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2. Getting started

The Achievement Award Scheme is designed to enable young people to be actively involved in the
running of the scheme from deciding which young people to nominate to how to spend the grant
awards.

2.1 Who can be nominated?

It is not about the fastest, the smartest or being the best. The award is designed to recognise
outstanding individual achievements. These achievements can include:

Helping others over and above expectations
Being a good role model/mentor

Showing bravery

Overcoming a personal challenge
Volunteering

Trying really hard

Breaking through a personal barrier

2.2 Selecting Achievement Award winners

The Achievement Awards have been designed to empower young people to recognise the
achievements of their peers; therefore young people should be involved in the nomination process.

Every group/school or club will have their own nomination process but some resources have been
produced to help the nomination process.

2.3 Nomination Forms and boxes

We will provide each group/school or club with a nomination box, which can be used to collect
young people’s votes (see section 5.7).

There are also Nomination Forms which can be downloaded from the Website.

2.4 How to spend the grant

The award winner MUST be able to choose how their award grant is spent.

To make things simple, the Foundation has created some resources that will help ensure that the
award winner gets their chosen product or trip.
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2.5 Wish list

We encourage the organisation to create a wish list of items that the young people would like. The
award winner is then able to choose from the ‘Wish list, making it simpler for the Coordinator to
manage.

If the winner would like to purchase something that isn't on the list, this is acceptable so long as it
meets the Foundation’s Spending Guidelines (available in the Coordinators’ Area of our website).
(See section 3)

2.6 Spending agreement
This form has been created and can be adapted by the organisation to clearly detail the award
winner’s request.

The form also provides you with a clear record of spending, and you can collate and attach your
receipts of purchase/services. We require all organisations to keep proof of purchases, trips and
services as we can request them at any time.
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3. Spending guidelines

The Achievement Awards are designed to enable young people to make a contribution to their
group/school or club, and for many young people to benefit.

The grants are offered to fund those additional or extra special items that the organisation cannot
fund. It is NOT to fund core or essential items.

E.g. A football club cannot purchase footballs as this is a core cost. However, if the group were
seeking to purchase an ‘away kit’ (which all players would be able to use) this would be approved.
But the same purchase cannot be requested repeatedly.

E.g. If a school photography club wanted to hire a professional photographer to deliver a teaching
session for specialist techniques, this could be approved. However, payment for a weekly teacher
would NOT be approved.

We will therefore be looking to see different items are purchased every grant period. If an
organisation repeatedly requests the same purchases, this may indicate it is an essential or core
cost.

We frequently receive queries about which items are acceptable, so we have some examples to help
you, but please also refer to our Spending Guidelines (see section 13).

3.1 Examples to help you

® Social trips - Go Ape, Thorpe Park, concert, theatre, circus skills training, Nando’s, Pizza Hut, the
beach or countryside

® Art activities - Graffiti art class, specialist drama or dance workshops

® Kit - Must be retained as a pool kit for all young people to access - not for individuals to keep
and must remain property of the organisation

® Training - One off or a short set of specialist training and workshops

® Sports events and tours - Football, basketball, tennis matches, stadium tours, museums

® Equipment - Cameras, table tennis, games consoles, art materials or others which aren’t usually
affordable for the organisation

® Events - Resources for disco, bouncy castles, quiz nights, general fun days

® Coaching - For young people to undertake training, but the training must be put back into the
organisation to help other young people

® Fundraising - The award cannot be donated to a charity, however if the young people wish to
run a charity event, like a cake sale, the award grant can be used to purchase ingredients and
monies raised can be donated to a registered charity.
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4. Grant period and grant reporting

The award scheme has two grant periods.

Grant period 1: 15 January = 30" June

This is the longest grant period and you will receive 2, 4 or 6 awards during this period depending on
the scheme.

e Bronze Level: 2 awards will be given during this grant period
® 4 awards will be given during this grant period

® 6 awards will be given during this grant period

Grant period 2: 1st September = 30th November

e Bronze Level: 1 award will be given during this grant period
[ 2 awards will be given during this grant period

[ 3 awards will be given during this grant period

4.1 Submitting your grant report

The scheme has been created to be a manageable scheme to run and should require very little
administration.

Reports MUST be submitted by 30" June & 30" November every year.

4.2 Online grant report

The grant report is completed online and should take no more than 30 minutes to finish. One month
before the end of every grant period, we will email all scheme Coordinators providing a link to the
online report.

The log in details will be your Applicant Number and Borough.
We require the following information on each young person that received an award:

Name of the winner

o
® Age of the winner (aged between 11 -25)
® Reason for the nomination

o

What the award grant was spent on (see section 3).
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If your Grants Officer has any queries, they will contact you via our message thread system which
will notify you by email and generate a safe URL to follow from your email inbox.

Please ensure that you provide as much detail as possible and note that failure to submit a grant
report on time could result in suspension from the scheme.
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9. Resources to help you run the scheme

We will supply you with a range of resources that will help you run an efficient scheme.
The resource packs are sent at the start of every grant period and consist of:

Certificates (relevant number for the scheme that you are operating)
Frames for the certificates

Copies of ‘Notes from Sir Jack Petchey’

Congratulations letter for each award winner

Pin badges

Roll of Honour Wall Chart

Nomination box (sent to all new starters)

9.1 Certificates & frames

Every award winner receives a framed certificate which is to be presented to them following their
nomination. We suggest that each organisation present their nominated award winners as soon as
possible in front of their peers and make them feel special.

9.2 Notes from Sir Jack Petchey

Each award winner is to receive a copy of this booklet. It contains information about Sir Jack Petchey
himself, inspirational stories and motivational exercises.
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9.3 Congratulations letter

A copy of the congratulations letter is available for every award winner. Please encourage each
award winner to sign up as we will keep them up to date with programmes, news and opportunities
as well. If they register their details they will enter a free prize draw to win £50.
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9.4 Pin badges

Each Award Winner is to be presented with a Pin Badge.
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5.5 Roll of Honour

The Roll of Honour is a poster which can be displayed to proudly recognise your award winners.
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5.6 Nomination box

A nomination box will be sent to all new groups to assist with the nomination process. If you require
an additional or replacement box, please order from the resources section on our website.
Nomination forms are downloadable from the website.

9.7 Jack Petchey display boards
To help showcase your winners we suggest you create a notice board which can be used to display

photocopies of certificates, the winners' photographs, a Roll of Honour and the latest version of the
school or organisation’s wish list.
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6. Celebration events

A compulsory part of the scheme is the invitation to a celebration event. Every year the Jack Petchey
Foundation hosts almost 80 Achievement Award celebrations across London and Essex. They are
designed to celebrate and publicly recognise just some of the many thousands of Achievement and
Leader Award winners from the organisations that we support. The celebrations offer an
opportunity to fulfil four very important goals:

To publicly congratulate award winners in front of their family, friends and supporters
To allow family, friends and supporters to be a part of celebrating winners' achievements
To show society the good things young people achieve within their borough and organisation

To give our award winners an evening they will always remember and to make them feel proud
and confident to go forward and achieve more.

All four of these goals are important and, in these days of often relentless negative media coverage
of young people, it really is an opportunity to try and correct this imbalance by showing the very
many positives.

All award winners are made to feel very special and are awarded a medallion on stage in front of
their family and friends. It is a great celebration! A professional photographer will be there to
capture each Award Winner receiving their medallion in the presence of local celebrities and other
important figures.

Each school/group/club in every borough or district that participates in the Achievement Award
Scheme has the opportunity to attend a celebration in their area.

6.1 Schools

How to book tickets:

This is easy. We will contact the school Jack Petchey Coordinator when your event is coming up
asking them to tell us the list of winners who will be attending. We will then send the tickets to the
Coordinator who will pass them on to Award Winners.

If you have any questions concerning your schools participation in our JPF celebration event please
contact your Jack Petchey Grants Officer or a member of the Events Team.

6.2 Youth clubs & organisations

Who can go?

Regional events take place six times a year and are open to any award winner from any youth
organisation/group/club that participates in the Achievement Award Scheme. If you are a Jack
Petchey Achievement Award winner you are entitled and welcome to attend one of these
celebrations.
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How to book tickets:
Every year we will send you details of the regional celebrations taking place - it is up to you to

contact us if you want tickets. Once you do, we send the tickets to you to pass them to the award
winners.

If this isn't happening in your club take a look at the celebration dates on the website and, if there is
one you want to attend please contact your Grants Officer.

€.3 Umbrella organisations
Who can go?
These are designed for Scouts/Guides/Cadet forces and the Boy's and Girl's Brigades.

How to book tickets:

Most of the umbrella organisations on the Achievement Award Scheme have a Jack Petchey
celebration event. The Jack Petchey Foundation’s Events Team will contact you when the date is fixed
and will liaise with you directly about tickets and details. If you have not heard anything, or are
worried that you may have missed it, or your organisation does not have a celebration and you think
they should have, then talk to your Unit or Group Leader - or contact us here at the Foundation.

6.4 Events & dates

For more information about any of our events please go to the Foundation website.

Events: www.jackpetcheyfoundation.org.uk/events
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7. Achievement Award Scheme monitoring
u u
visits
The Achievement Award programme is an important and valued part of the Jack Petchey
Foundation. It operates in 1,600 organisations and thousands of young people benefit each year.

Grants Officers are responsible for overseeing hundreds of schemes and it is not possible to
maintain regular contact with all once the initial assessment has been completed.

The Achievement Awards are valued by thousands of people, and for some, the award has enabled
them to make huge changes in their lives as a result of being recognised and rewarded leading to an
increase in self-esteem. When the scheme fails to operate well, not only is our reputation damaged,
but the value of the award is also diminished for the young people who really have achieved
something in their lives.

We seek to ensure that;

the scheme operates effectively
the grants given are administered appropriately

o
o
® grants are being used in accordance with the spending guidelines
® grants are used to best effect

o

there is a degree of consistency and quality in the way the scheme operates.

An essential part of the Grants Officers’ role is to support groups in achieving consistently high
standards across the areas. This is the main purpose of our monitoring visits.

A further aim of our monitoring visit is to help keep us informed about your experience of the
scheme and what changes or improvements could be considered to make the scheme even more
effective.

The visit should be a positive experience for both you and our staff, with an air of support and
interest being shown in exploring together ‘how we can get the best from the scheme'.

A Grants Officer can ask to complete a Monitoring Visit at any time; and we aim to visit all groups at
least every two to three years.
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8. The Leader Award

The Jack Petchey Foundation's Leader Award has been designed for young people to thank and
celebrate the adults who support them.

The Leader Award is linked to the Jack Petchey Achievement Award Scheme, and enables
organisations to honour the dedication and commitment of staff and volunteers - particularly
recognising those ‘who go the extra mile’ to support young people.

Any organisation which has been running the Achievement Award Scheme for at least one full
grant period can apply for an adult to receive a Leader Award.

8.1 Who is eligible to win an award?

The award is open to youth leaders, school teachers, community leaders, volunteer leaders, sports
coaches and any other adults who:

regularly work with young people
are over 21 years old
have been involved in your organisation for at least 1 year

have demonstrated, in an outstanding way, an ability to encourage and motivate young people
aged 11 - 25 within London or Essex.

Winners can receive the award only once during their time working for any single organisation.

8.2 How the award works

The awards work best when young people, other leaders, teachers and volunteers are all involved in
choosing a winner. Running the award scheme is simple:

® Select a winner: encourage young people to nominate deserving adults, and maybe even
consider a vote to select the final winner. Resources available include a “ballot-style” Nomination
Box (see section 5.7).

® Celebrate: when we have approved your application your winner will be invited to a special
presentation ceremony. Here they will be presented with a gilt medallion and certificate to
recognise their outstanding commitment and dedication to young people. If your winner cannot
attend our ceremony, we can send the certificate and medallion to be presented at your own
event.

Please note that only one Leader Award can be given per calendar year. Applications must be
submitted before the 31st December of each year.

For more information: www.jackpetcheyfoundation.org.uk/coordinators-area/ leader-wards/faq/
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9. Leader Award Grant

The Jack Petchey Foundation recognises that a Leader Award Grant can often go a long way to
enhance a programme. Therefore this fund is in place to allow those organisations who are running
the Achievement Award Scheme well (which includes timely report submissions and nominating a
Leader Award) to apply for a Leader Award Grant of up to £750 to enhance their work with young
people.

We encourage Achievement Award Coordinators to collaborate with the Leader Award winner to
choose a project which is in most need of funding, and will be of greatest benefit to the young
people in their organisation.

9.1 Who can apply?

Any organisation that is operating our Achievement Award scheme efficiently is eligible to apply for a
Leader Award Grant once* each year.

Please note that in order to be considered as ‘operating the scheme efficiently’ you must be submitting
your grant reports within the deadlines, awarding Achievement Awards to young people AND Leader
Awards to adults within your organisation.

Applications must be led by the Achievement Award Coordinator however we encourage
involvement from Leader Award winners in deciding projects.

* |f you operate multiple schemes or are an umbrella group then you will be eligible to apply for
one Leader Award Grant for every Leader you have awarded this calendar year. If you are
unsure how many Leader Awards you are eligible to award please contact your Grants Officer.

In order to apply you must:

® Have been running the Achievement Award efficiently for one full grant period and continue to
do so (this includes submitting reports on time)

® Have an 'active' Leader Award; every time you recognise a Leader your organisation is then
eligible to apply to the next two rounds of Leader Award Grants. (Rounds open in the spring and
the autumn). Each Leader can only be successful once (allowing you the opportunity to apply
again if you miss or are unsuccessful in your first round)

® Have not already received a Leader Award Grant in connection with your 'active' leader
® Be prepared to write a brief report on your project, activity or event.

The project, activity or event you want to fund must fulfil the following:

® The maximum grant available is £750 - there is no minimum value
® The total project cost must not exceed £5,000
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It must be good value for money

It must benefit a group of young people (not just an individual)

It must help young people most in need of our support

The project must be completed within 12 months of funding being awarded

Groups who raise a contribution to the project costs themselves will be assessed more
favourably.

We will not fund:

Groups who submit incomplete applications

Projects where the total project cost exceeds £5,000

Projects that have already happened

Applications from organisations who have already received a small grant for their 'active' Leader
Applications for projects where statutory provisions have been made

Applications which are solely asking for funding for on-going staff costs.

9.2 How to apply

Each year we hold two Leader Award Grant application rounds: spring & autumn.

The spring round is open from 15 March until 31 March

The autumn round is open from 1st September until 30" September

The application process is an online form - accessible only when the rounds is open

The form will ask you for: Information on your organisation, information on your Leader, details
of the project you wish to fund, how many young people it will benefit, how it addresses the need
of your young people, and the difference the project will make to them

Only ONE application can be made in any round per organisation. If you are an umbrella group
or you operate a number of Achievement Award schemes then you can make one application for
every 'active' Leader Award you have given

Applications must be received by the deadlines set. Those received after the deadline will be
unsuccessful.

Once the applications round has closed, a Grants Officer will assess your application and make a
recommendation to the Jack Petchey Foundation Trustees. This decision is based on how well your
application fulfils the criteria and the budget of funds available.

The assessment may involve an interview with you in person and / or a telephone call. We will aim
to notify all applicants of their outcome within 8 weeks of the closing date.

Please bear this timeline in mind when planning your project as we cannot fund projects that have
already commenced!
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For more information: www.jackpetcheyfoundation.org.uk/coordinators-area/small-grants/faq/

Other programmes run & supported by the
Jack Petchey Foundation

10. Educational visits

The Jack Petchey Foundation recognises that Educational Visits provide young people with a unique
learning experience which develops personal and social skills.

This funding stream offers grants to facilitate such visits and trips and is available to all
groups/schools and clubs which are currently running the Achievement Award Scheme well.

Organisations on our Achievement Award Scheme can apply for two grants of up to £300 each (£600
per year in total) to enhance their visit programme.

10.1 How to apply

Participating groups decide on an educational trip that they would like to go on. (Please note that
uniform/umbrella groups are not eligible for this programme.)

Once decided the organisation puts together an application and send to by post or email to their
Grants Officer.

The application will be assessed by a Grants Officer and the outcome of the decision will be sent to
the group/school or club.

10.2 Payment of grant

Unlike the Achievement Awards, the organisation is required to undertake the visit and complete a
report detailing the outcomes of the visit prior to funds being released.

For more information: www.jackpetcheyfoundation.org.uk/coordinators-area/educational-visits/
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11. Individual Grants for volunteers

The Jack Petchey Foundation wants to support young people who volunteer their free time to help
others in need.

The purpose of this fund is to give young people the opportunity to achieve more out of life, take on
new challenges and develop their personal and social skills through volunteering.

This grant programme is not for Coordinators to apply for, we just ask that you are aware of this
programme so that you can inform young people who may benefit.

11.1 Eligibility
There are a number of eligibility criteria that young people must comply with:

Live in London or Essex
Be aged 11-25 at the time of their project
The project must involve voluntary work

Undertake their volunteering placement with a UK based organisation (educational
establishments, youth groups, registered charities or organisations experienced in planning
volunteering programmes)

® Apply at least three months, but not more than nine months, before the project’s start date
® Make a financial contribution themselves by raising at least 50% of the cost

® Commit to submitting a report after the project, which may be used on our website/in local
press.

Unfortunately, we cannot fund:

Applications made on behalf of a group of young people
Individuals who have previously received an Individual Grant for Volunteering
Applications for a project that are not with a UK based organisation

Applications where you are delivering the project with an organisation based or registered
outside the UK.

The project that they are involved in must achieve the following objectives:

® Be of clear benefit to other young people/the wider community
® Help raise their personal aspirations and achieve more out of life
® Challenge and increase their personal or social development

°

Volunteering must be the main focus of the project.

JaokPetchey/'".
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Unfortunately, we cannot fund applications that are for:

Individual training or education courses

Specialist equipment, clothing or items required for a specific event

Attendance at local, national or international competitions (e.g. sports or dance)
Personal holidays or student exchange programmes

Projects that are established ONLY for the purposes of promoting a specific political or religious
belief

® Note that you are less likely to be successful if your project is a trip that includes an expedition,
trek, safari etc. and involves only a small element of voluntary work.

11.2 What is the maximum grant available?

We will fund up to 50% of the cost of the project and no more than £400 per person. We expect the
young person to be committed to raising the balance. .

For example:
If the total project cost is £200, we may award a maximum of £100
If the total project cost is £1,000, we may award a maximum of £400

For further information please visit the Jack Petchey Foundation website
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12. Partnership programmes
12.1 Jack Petchey's "Speak Out" Challenge!

‘lack Petchey's “Speak Out” Challenge!’ is the largest speaking competition for young people in the
world.

Over 80,000 year 10 students from 32 boroughs in London and 14 districts in Essex have now
participated in the challenge.

The students have the opportunity to talk openly and honestly on any subject they feel strongly
about. Every student receives up to six hours of training in the skills of public speaking and effective
communication from professional trainers.

For more information: www.speakoutchallenge.com

12.2 Step into Dance

‘Step into Dance’ is a fully inclusive, open access dance programme funded by The Jack Petchey
Foundation and led by the Royal Academy of Dance.

The programme offers weekly dance classes to secondary schools in selected London boroughs. The
programme aims to widen participation in dance for secondary school students aged between 11
and 16 years old.

The programme aims:

® To provide a fully inclusive and sustainable dance programme
® To engage both students and in-school teachers in the benefits of dance
® To provide students with many performing and further training opportunities.

Aimed at 11-16 year olds, the programme runs over the full academic year. Schools pay a small
commitment fee and in return have up to 2 hours of free dance classes for their students in a genre
of their choosing. These are offered on an extra-curricular basis, unless otherwise requested.

For more information: www.stepintodance.org

For details of other partner programmes: www.jackpetcheyfoundation.org.uk/opportunities/
partnership-programmes/
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13. Forms

These forms are essential to the efficient management of the scheme within your organisation.

13.1BACs

We aim to make as many of our Achievement Award grant payments via BACs transfer. If your
organisation would like to be paid via BACs, we will need a completed form with an original bank
statement. The form can be downloaded from our website:

JackPetch(;;; bt
Foundation {

BAC5 PAYMENT DETAILS FORM
(Please complete using BLOCK CAPIIALS)

Flease return this completed form along with an original bank statement.

If you are a school please sendthis form with either an original bank statement or an
original letter from your Head Teacher on headed paper stating the bank details.

Organisation Name

Account Name

Account Number

Sort Code

Bank Full Name

Bank Address

Signed

Position in Organisation

Date

FOR OFFICE USEONLY App No. ‘

Correctverification seen & above details verified by GO

Date ‘ By ‘

Added on Benefactor

Date ‘ ‘ By ‘

Details verified on Benefactor

Date ‘ ‘ By ‘

F25Apnl 2016
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13.2 Spending guidelines

The spending guidelines will help you understand what the Leader Award Grant can be spent on and
it cannot. We specify that it cannot be spent on core costs and must be spent promptly.

|
Achievement Award spending guidelines

The Achievement Award Scheme grant is designed to give the winner an opportunity to make a
contribution to their organisation.

Allow the award winner to decide how to spend their £250 grant

Consult our “What can | spend my Achievement Award grant on?"” section overleaf and
sample wish lists on our website for ideas about how they can spend their grant

Enable young people to create their own wish list for your organisation so they can suggest
items that would benefit or enhance their work

Spend the grant as soon as possible and ideally by the end of the grant period

Book and plan for activities or trips as soon as possible - this is because we want the young
people to enjoy the pride associated with the award in a timely manner

Ensure that the grants benefit as many young people aged 11-25 years as possible (not just
one or two people)

Keep a record of the date of trips and numbers attending (we expect a group to benefit from
the trip - not just one or two individuals)

Keep a breakdown of any equipment purchased

Ensure all equipment purchased remains the property of the organisation

Allow a maximum of two winners to combine their awards if they both consent to doing so

Keep receipts as you may be asked to supply these to us

Do not:

B Spend the grant on everyday essential costs such as core equipment, regular staffing,
expenses or running costs

Donate the grant to an external organisation or charity (however, you can use the grant to
organise a fundraising project to generate funds for a registered charity)

B Repeatedly spend the grants on the same equipment
B Spend the grant on alcohol, tobacco or anything illicit
B Bank awards for future use

If you are unsure about a proposed spend or have any questions relating to your grant, we
are always happy to help = just contact your Grants Officer!

JackPetchéy,
Foundation If you think you can, you can!
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13.3 Nomination forms

We have provided a nomination form template that you can download and print, simply to assist
you and minimise your administration of the scheme. They are an internal resource for you to
consider using if you hold a ballot style nomination using our nomination boxes.

Please note that they should NOT be returned to us.

Achievement Award Scheme nomination form

My Name is... \
I want to nominate... w

Because...
JackPetchéy,
E?“M.,.."f.afi?!‘/ If you think you can, you can!
JackPetchey, 4 b
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13.4 Change of Coordinator Agreement forms

As a condition of running the Achievement Award Scheme, you are obliged to inform us of any
changes to any contact details and Coordinator of the scheme within you organisation. Failure to do
this could lead to miscommunication, and in some cases, suspension from the scheme. We prefer to
be notified in writing and ideally with some notice. We ask that the new Coordinator and head of
your organisation fill in and sign the relevant Change of Coordinator Agreement form and return a
hard copy to us by post.

Change of Coordinator Agreement form: Schools

Coondinetion of the acheme:

1 Jock Petchey Coordingtor - '¥é wil appoint @ Jeck Petchey Coordinator of cur schocl/coliegs who wil teke reeponsbi iy for
manegng the Schemes and we wil notify you immedistsly of any changs in coondinator.

2. Esleciion Prooses - We wil setabich @ eskschon prooses for choosng en Awerd Wonner sged 11-25 which will s cheariy
sxpiginsd to atudamn cnd abarfT. W Wil snsure that abudein s amvchved inthe S R0n-mEking Demoses .

3 Meking dwards - Ve wil Zve the comsct number of Awarde gt rezular ntenein throughout the yeer in Gooordancs with tha
schame typs. Gold-B ewerde, Siver-8 ewende, Bronos-3 @wandn par yeer. \Winmnees Can only recs:vs the oward onos gt your
DIEENHEE onL

4 Presentng Awands - Ve will pracant @ fremed carfoots, pin badgs, Motss from 2ir leck Peichey CEE and consratulatons
Jathar with mamibanship cerd (@l provided by the Foundston] o thes chosen winrer in front of their pasre, preferabiy in
Saaambly OF Whish PErsimin,/Consm oon be Dresst

5. GErentSpending - e will snabis sach dward Winner to chooes hos their @nat [cursnty £2504 i@ spsnt. Tha ©rant ioa
raatrictad fund and cen only be Epent within the Jec Fetchey Foundation @udelinse. (CUTSNt SLdEncs & avaisbis onthe
webabsl. Sranin anr not e pereonal uee or for wes on Zerenal unning cone oo

& Noticeboard - We will heve o Jedk Pedchey Achisvement Swand \Winnery Mobicsboand (eng the Jock Petchey Foundsiion
Loz in @ proseressTt powition in the echood ‘coless and regulany updsts thie with Awerd Winnsm' names, phobozrapha,
Cihartiom mic.

7- FPrementation Erents - W wil sneurs thet Acheevement Awerd and Lesder winrers siisnd the annual Jec Peichey
Foundation preesniaton st to mosve boxsd medalions. AGsndence @ @ mandstory part of the echames.

Reporting and edminetration of the achemec

A Grant report - We wil keeo @ record of the remes, sgs, reseon for ewerd and what the Sant wee uesd . We will uos this
o complsis the Achessmsnt Awerd Zrant repcrt by 309 June and 307 Novernber sech yeer. Failurs o compl et the gZrant
report by the deadine may result in withdmawel from the Schems.

B Grants - Ve will anouns that Srombs rscsved from the Foundston Gre traatsd @ meebrichsd funds o Gooordancs with charky
Puidance Gna reconded @ such inOUr GODoLIME. &l unapant Srarhe will be neturmesd to kack Petchey Foundation

A0, Fsosipbey IMvooea - iWis will Ksep recsiphy rvoicse for aspenciburs: relating to the Srant and will provids copiss to kack
Fatrney Foundation  meausated,

11 Mon@onng - e undemtend that parodic reviews are an seoantial pert of snourng tha quality of the schams and we
undartaios to perticipats in ouch reviews whan rsqusetsd by Jack Petchey Foundation aha'T.

12 Pubscity - Whars poosibis the Jack Petchey Foundation Logn (dosmioadabis from the waberts) will ba ueed to publicos the
Bupport of ths Jeck Patchey Foundation for our school, ool lags

13, GOPR - We will anoune that we comply with GOPA fuidslinss and have the approprigts coneant in placs to sdminater tha
schama and share debsils of tha Sesand Winnses

14, Privacy Polcy - | confem that | heres reed ered undesmoiood the Jack Petchey Foundet on privecy pobcy and the Suidanos
notee sbout hos data will be weed

I e sty e and cond itaore end eign bedow o confemn my agrssmmant to theee conditons.

Srhool Colage Nama:
Jack Petchay Coorthnatnr names
Hamd nschers Narma:
Headisachers S@nabuns: Charba:
Contec Address:
Borough, Dartrict:
Emai Addrnea: Comect Humbanar
I Faryess [Iemn Ziveni & E00d | wiuid apprscigbs @ teisphons I would apprsciote @ grarbe officer
haradioysr and e oonfioent . Conemation with my grents offosr to . ANy echool B sepisin tha .
running the schems. SRR @y quesetiong | Feres. opemnion of the achams.

| OFFICE s culy: Updsed Admogues [ ] e pe——— | |
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Change of Coordinator Agreement form: Youth Organisations

Jack Petchey Foundation - Coordinator Agreement Form for Youth Groups
[Hhore v wi || coondingats the scheme:

1 ook Pebrhey Cooedingtor - W will appoint @ kack Pebchey Coondinator inoowr cegtanaaton whio will takos reeporo ity fior
maragng ths schams and = il notify you immesdiehsty of any Changs in Coordinetor.

2 Baiaciion Proosss - We | sebobioh o sedscibon procses for choosng on Awerd Wonner afed 11-25 which will b Chesarly
aEpiginsd 10 POUNE peonis crd stoff, We Wil snsurs thot Foung Deopie cns ineoied in ths SeCEn-TRENE procsss.

3 Making Avwards - e wil s the comsct numbss of Swsands gt rsfuler mbervai throughou the yeer in SCCordanos with
e pohems trpe. SoldHS awarndn, Sivver-S owarde, Bronoe-3 gwards par peor. Winnsm cen only necsive the cwerd onos of
FOUF orEanaation.

4. Presenting dwands - W will present @ fremesd cerficebs, pin bedgs, notsa from S Jack Petchey CEE and Congratulgtionn
Jathar with mambanship cerdl (@] provided by the Foundaton ) bo ths chosen winrer in front of their pasm, prefierabiy on &n
ooCeson when persmin, carses ard relatiien o preesnt.

5 Gment Spendng - e Wil snabés sach Seard Wnne to chooee hos ther @rant (cumrenty £250) @ spant. The @antine
reatricted fund and cen only b apeer within the Jeck Peichey Foundaton Sudslinss, (Cwrent Sudancs @ avaisbie on
thes wabnits ), Grerbs Grs Not for parscnsl Lns o for USe DN Senarsl Mnning oo coats

B Motoshosed - We w0 hiavs & e Patchey Achisverment Asvand \Winmarsy' Moticabond (uesng tha lock Pebchay Foundaton
Logicd in @ prosTereser positron inthe Chub and regulary updchs thie with Awerd Winnem' namssa, photofraphe, clatons
oic.

7. Preasntaton Events - W will smeurs that scherssment Svord and Lsoder winness athend o Jeck Petchsy Foundation
presamtoion st o rsceve thair mesdaons or wes will hold our oen madalbon pressntotion seesnt [ & presentotion
svent @ @ mandatory part of the sChame)

[Feporting and adminisiretion of the scheeme:

B Grant report - Wa wil koD & record of the nams, SE5, meoon for ewerd and what the Srant Wi ueesd for. We will uos s
o compésis the Achesssment Swerd Sront report by 307 June and 307 Novsmber sach recr. Feslure to complebs ard
returmi the Zrant report by the desdins misy result n wihdnewel from the Schemas.

BL  Gramis - We will anours that furde racedesd from the Foundaton ans treabesd oo retrichsa funds in sooontencs withi
Charity Susdancs crd recorded ee ouch in oo sooourrbe. A1 urapesnt Zrams will bs reburned o Jeck Patchey Foundaton.
A, Fecsipbe ITVoioen - Wi wil| lonep recsiphe imsoiose for aspandiiurs reigting 1o the Fremt and will provids copise 0 the lack

Pedchey Foundation o reguseabsd.

11 Mon@nning - Wis undenrhend that parodic reviews Gre @n seoentiel part of snourng the guslity of the echama and 'ws
underhakos b0 perticpets insudh reviess when regusstsd by Jack Petchery Foundatson atafl.

12 Pubkicity - Whars poosibis the lack Petchay Logo (dosnioedabis from the wabaite) will s used to pubGrns the support of
the Jack Peichey Foundation fior our club.

13 CDPR — W will snowurs that wes comply with GOPR @ude]nese and heess the appropricts conosnt in placs to sdmirsotsr the
echems and shers deiaie of the Awerd Winnesm

14, Privacy Policy - | confirm that | havs mead and undsmbood the etk Prichay Foundation privecy polcy and ths Zudencs
noise shout how deta wil be ussd

Il s read thes terms aned conditrons &nd sqgin Deiow to confirm my a@ssmant 0 thess conditions.

CrEanastion MName:

‘Wheo s co-ordinading thes schesme ot your growp: Mo e e

Email Addros Signaturs:
Address for matsras and conmsepondence:

Baowrough Dietrict: Powtcode:
Coartact Murnbanis [
WOUr Manapsrs Nama: Sipnatura:
. . 1 ia H b
| hizws bessn fivan @ good | wowid appraciats o tsiaphaons | 'would appraciats @ gramte offiosr
hesindoraer ared am confident . correermation withi my Sronts officer to . walitimg my chub bo sspicen thes
runmning thes schesmes. aramwer iy quastiong | hove. opssration of the achesme.

OFFICE we mly:  Updaiod A4 roquest E Updated ofer opanmequants [ ] |
Pleas return ta The Jack Petchey Foursiatien, Dechsasters Houwse, 1 Hertsmene Fead, Loradam E14 310
of email Lo maid achpetche yloundation orf. uk

Jack Petchey Foundation Company Mo: 106872145, Registered Chartty Mo: 1176221

BT Eay 2E
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